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ITC Instructions 

To complete an ITC you first need to select your event.  This will pre-populate a number of fields and 

information for you in the blue coloured cells.  

 

 

 

Information that is populated is: 

• Event Name 

• Age Group 

• Dates 

• Location 

• Hosting Club 

• Hosting Country 

• Event Category (Title-Event or Non-Title-Event) 
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Next you will need to complete the Team Signatory, Issuing Country and your jersey colours.  

The Team Signatory is deemed as a person who will be at the event and the person responsible for 

the teams behaviour.  

The easiest way providing the colour information would be to colour the cell using Colour Fill as per 

the images below. If your jersey is made up with multiple colours, please provide the most dominant 

colour on the jersey. 

 

 

 

 

Next we need your Team Name.  

  



When entering player information we need the following information in the following formats.  

• License Number : Formatted as per your National Member Association  

• Player Order 

o Captain 

o Assistant Captain 

o Goalkeeper 

o Goalkeeper 

o Rest of the players 

• Last name : Upper case characters 

o Where a player does not have a recoded last name on their passport a copy of the 

passport may be requested accuracy of information, ensure that a player, bench or 

other team official is not serving a suspension.  

• First name : Title case \ Only the first letter of each other given name is to be capitalised.  

• Shirt number: This column applies to both shirts and MUST be the same on both the first 

and second team shirt 

• Date of Birth: DD.MM.YYYY  

o Example:  03.04.1983 = 3rd April 1983 

• Gender: m (male) or f (female).  

o This can be selected from the drop down menu 

o  
• Nationality: Drop Down List – Ordered by Member Country and then the rest of the world 

Note:  

On any ITC the same person can only be listed either as a player or as an official 

When signing the ITC as per the required sections we once again require this in the following format.  

 

• Date : DD.MM.YYYY 

o Example 14.02.2021 = 14th February 2021 

• Name of Person Received \ Signed: Last Name, First Name 

o Last name : Upper case characters 

▪ Where a player does not have a recoded last name on their passport a copy 

of the passport may be requested accuracy of information, ensure that a 

player, bench or other team official is not serving a suspension.  

o First name : Title case \ Only the first letter of each other given name is to be 

capitalised.  

  



Example  

 

 

 

 

Once complete email the form to your National Member Association who will check the details and 

approve \ reject accordingly based on the information provided.  

If for any reason you need any assistance in completing an ITC in the first instance refer to your 

National Member Association.  If after seeking help from them, please do not hesitate to contact 

itc@iishf.com for assistance.  

When contacting itc@iishf.com please include all other correspondence between your team \ club 

and your National Member Association and we will assist you as best we can.  
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